Health and Safety at Work Policy Statement

Health and Safety at Work

1) Policy Statement

i) Our policy is to provide a safe and healthy working and living environment for staff and students in and around the company’s premises.  We undertake to provide such information, training and supervision as may be needed for the purpose.  We also accept responsibility for the health and safety of visitors and others who may be affected by our activities.

ii) The allocation of duties and the particular arrangements we will make to implement the policy are set out on the following pages.  

iii) The policy and the way it operates will be reviewed regularly and updated to reflect any changes in the nature and extent of the company’s activities.  

Signed 
    Date  


2) Allocation of duties and responsibilities

i) Overall and final responsibility for health and safety in Students International Ltd lies with the Directors of the Company whose Chairman and Managing Director is Alison Blythe.

ii) The Directors of the company are responsible for:

2) maintaining safe and healthy working conditions;

2) assessing risks to employees and students;

2) implementing measures to minimise risk;

2) providing training and instruction to enable employees and students to perform their tasks safely;

2) making available all necessary safety devices and supervising their use.

iii) To ensure health and safety is maintained/improved, the following people have particular responsibility in the following areas.
· Carol Graap, both within the Study Centre and for outside educational activities involving students 
Special responsibility:
(a) First aid



(b) Reporting and investigating accidents



(c) Fire Safety



(d) Electrical safety







(e) Checking hazards in the Study Centre





iv) All employees have to:

· co-operate with their supervisors on health and safety matters;

· not interfere with anything provided for their health and safety;

· take reasonable care of their own health and safety; and

· report all health and safety concerns to the appropriate person (as detailed in this policy statement).

3) Health and safety risks arising from our work activities

i) Risk assessments will be undertaken by the Senior Management Team;

ii) The findings of the risk assessments will be recorded by Managing Director and 

          the Director of Studies;

iii) Action required to remove/control risks will be approved by the Managing
          Director;

iv) The Managing Director will be responsible to ensure that the action required is
          implemented:

v) The Managing Director will check that the implemented actions have removed

          or reduced risks to an acceptable level;

vi) Assessments will be reviewed every 12 months or when the work activities 
          change whenever is the sooner.

4) Consultation with employees

i) Consultation with employees is provided through the following channels:

· Staff meetings

· Appraisal interviews

5) Safe plant and equipment
i) It is the responsibility of the Managing Director to ensure the following:

· to identify all equipment and plant needing maintenance;

· to ensure effective maintenance procedures are drawn up;

· to ensure that all identified maintenance is implemented;

· to check that plant and equipment meet all health and safety standards before it is purchased.

ii) Misuse of work equipment

· All work equipment must be used solely for the purpose for which it was designed.  Deliberate misuse and tampering with any work equipment is prohibited and may result in disciplinary action being taken.  Students International Ltd. will not be held liable for any injury arising from such misuse.  

6) Safe handling and use of substances
i) It is the responsibility of the Managing Director:

· to identify all substances which need Control of Substances Hazardous to Health 1999 (COSHH) assessment and to carry out risk assessment on them;

· to ensure that all actions identified in the risk assessments are implemented;

· to be responsible for ensuring that all relevant employees are informed about the COSHH assessments;

· to maintain Safety Data Sheets/Risk Assessment Sheets for all substances used;

· to ensure that no substances other than those approved are used or stored;

· to ensure that, where necessary, substances are securely stored.

7) Information, instruction and supervision
i) Health and safety advice is available from the Managing Director.

ii) Supervision of young workers and/or trainees will be  arrange/undertaken by the 
          Managing Director and/or the Director of Studies
8) Competency for tasks and training

i) Induction training will be provided for all employees by the Managing Director or
                      the Director of Studies.
ii) Specific job training will be provided by the Managing Director or the Director

          of Studies.
iii) Training records are kept by:

· Managing Director
iv) Training will be identified, arranged and monitored by:

· The Managing Director
· The Director of Studies
9) Accidents, first aid and work-related ill health

i) The first-aid box is kept in the kitchen at the main school and in the back kitchen

         at the 158 Dalby Road Annex. 
ii) All accidents, near-misses and cases of work-related ill health are to be reported to 

                      the Managing Director.  

10) Monitoring

To check our working conditions and to ensure safe working practices are being followed, we will check and monitor:

i) Fire safety

· Equipment/system test records

· Training

ii) Accidents/First Aid/ Near miss reporting/ Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR)

· Reports

iii) Electrical safety

· Room inspections

· Equipment testing 

The Managing Director will be overall responsible for investigating accidents/near misses.  
The Managing Director is responsible for investigating work-related causes of sickness absence.  

The Managing Director is responsible for acting on investigation findings to prevent reoccurrence.  

11) Emergency Procedures - Fire and Evacuation

i) The Managing Director is responsible for ensuring the fire risk assessment is

          undertaken and implemented
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